SOUTH CAROLINA DEPARTMENT OF HEALTH AND
ENVIRONMENTAL CONTROL

OFFICE OF OCEAN AND COASTAL RESOURCE MANAGEMENT
(OCRM)

MARINA / COMMERCIAL DOCK
OPERATION AND MAINTENANCE MANUAL
REQUIREMENTS

Attached is an outline of information required in an Operation and Maintenance
Manual for a marina or a commercial docking facility. OCRM staff will review all Operation
and Maintenance Manuals based on this outline. If there are any sections of this outline that
are not applicable to your marina or commercial docking facility please indicate so and state
why it is not applicable. Drawings, photographs, maps, etc., should be included where
possible or as indicated in the outline. OCRM understands that if this Operations and
Maintenance Manual is part of a new marina or commercial dock permit application,
photographs will not be available since the marina or commercial dock will not have been
constructed, and sections of the manual may initially be incomplete and/or inaccurate. In
these cases, you should indicate that the O & M Manual will be updated when the marina or
commercial dock begins operations and that this information will be included in an updated
O & M Manual at that time.

OCRM staff will not approve an Operation and Maintenance Manual that does not
address the information requirements of this outline. There are also several other subjects that
OCRM feels would be advantageous to include in an Operation and Maintenance Manual
although they are not required to be included. This includes a section on Hurricane/Severe
Weather Planning and a section on Emergency Response Planning (fire and medical). If you
are interested in including sections on these topics, OCRM can provide outlines covering
them.



OPERATIONS AND MAINTENANCE
MANUAL REQUIREMENTS

TITLE PAGE
Title - "Operations and Maintenance Manual for Marina".

City, if applicable, and County marina is located in.

Name of person or company preparing O & M Manual.

Date O & M Manual originally prepared and dates of revisions
TABLE OF CONTENTS

Operations and Maintenance Manual contents with page numbers - use outline
starting with 1. below.

List of photographs
List of figures/drawings
List of maps

Other lists, tables, etc.

1. INTRODUCTION / MARINA OPERATIONS
A. General Description of Marina - include, when possible, photogfaph and/or drawing
of the as built configuration of the marina and its support facilities including
parking, storage, etc..

1. Indicate if it is a public or private marina.

2. Describe the location of marina (include map) with directions to marina by land
and water.




3. Describe the type of marina
a. wetslip, drystack or both
b. open water, basin type, lock harbor, etc.

4. Indicate the number of slips or linear feet of floating dock space available,
whichever is appropriate.

a. number of wetslips
b. number of drystack slips
c. total number of slips
5. Indicate the size of boats that can be accommodated at the slips.
a. wetslips
b. drystack slips

6. Indicate the percentage of slips leased (if this is an existing marina)
a. wetslips

b. drystack slips

7. Briefly describe all facilities available at marina such as a boat ramp, store, fuel,
pumpout, restrooms, showers, laundry, potable water, electric hookups, boat
maintenance and repair, etc. (include Photos, location drawings, etc.)

B. List all permits issued authorizing the marina and its facilities. Include permit

number, permit name, date of issuance, date of expiration, description of activity
authorized, reference all amendments and indicate if work was completed.

C. Marina operations [see Regulation R.30-12.E.6(a)].
1. List personnel responsibilities.
2. Reference the relevant sections of the marina lease agreement requiring

compliance with State and Federal regulations. A copy of the entire lease
agreement should be included in the appendix



(i) Monitoring reauirements snall pe tailored to
tne marina based on factors such as flusning, existing water
quality, presence of shellfish, number of slips, and presence of

fueling facilities.

(i1) A minimum standard monitoring program will
consist of an anrual sediment analysis. These samples shall be
taken once a year between June and August with a minimum of one
composite sample taken within the confines of the marina and one
sample taken outside the marina. ALl sampling sites must be
approved in writing by Coastal Council staff after consultation with
SCOHEC and the South Carclina Wildlife and Marine Resource
Department. Samples will be analyzed faor PAH's, copper, zinc, lead,
cadmium, chromium, and any otner parameters required by Coastal
Council staff.

(111) wMarinas in poorly flushed areas may be
required to sample other parameters such as dissolved oxygen and/or
fecal coliform bacteria. Tnese monitoring reguirements will ope
determined on a site specific basis using the factors presented in
(1) apove,

(iv) Sampling reguirements will be periodically
reviewed and méy be increased or reduced as conditions warrant.

(d) Dredging:

(i) Uunless otherwise allowed by permit, all
initial and maintenance dredging shall take place between December 1
and March 1, and all dredging isnal..l} pe performed by hydraulic dredge.

(ii) Agitation dredging is pronibited.




(7) Standargs for Community Docks:
Tne following standards are applicable for the

construction of community docks:
(a) Community docks shall not impede navigation or

restrict public use of State lands and waters;

(b) Community docks shall be constructed in a manner
that does not restrict waterflow;

.+ (e) The size and extension of a community dock must be

limited to that which is reasonanle for the intended l..;se;

(d) Community docks should wuse the least
envirormentally damaging aligrmment; and

(e) ALl applications for community docks should
accurately illustrate the aligrment of property boundaries witn
adjacent owners,



Explain procedures for rcportmg violations of State and Federal regulations and
actions to be taken by marina pertaining to the violation.

Include a statement indicating that all marina permit(s), the Operations anfi
Maintenance Manual and the water quality monitoring reports will be available
at the marina office.

Describe provisions for the display and distribution of materials pertaining to
the maintenance of water quality at the marina.

List time of operation of the marina and times services and facilities will be
available.

Indicate if some day-to-day operations will be discussed in other sections of this
manual.

II. WATER QUALITY MANAGEMENT / POLLUTION PREVENTION .
STRATEGIES

A. General information:

1.

Information on the waterbody the marina is located on - include a map or maps,
if applicable.

a. Waterbody classification (see Water Quality Classes and Standards for Tidal
Salt Waters in appendix) '

b. Proximity to shellfish beds. (indicate on map)

List facilities and services relating to water quality management and pollution
prevention. (include a drawing showing location of these in the marina)

a. Facilities (restrooms, laundry, maintenance area, etc.)

b. Services (pumpouts, absorbent pads for oily bilges, waste oil recycling,
fueling, etc.)

Marina policy related to water quality management and pollution prevention
strategies (reference the copy of the marina rules and regulations in section V of

the manual and the marina lease agreement found in the appendix).




a. Reference the relevant sections of the marina rules and regulations found in
Section V of the manual.

b. Reference the relevant sections of the marina lease agreement found in the
appendix.

4. Live-aboard Management
a. Define liveaboards and discuss marina policies on liveaboards.
i. are they allowed or not allowed
ii; maximum number allowed - percentage of total wet slips
iii. discuss marine sanitation device (MSD) requirements

iv. reference any no discharge rule and how it will be enforced (dye tablets,
sealed discharges, etc.)

b. Discuss liveaboard regulation (see marina rules and regulations, marina
lease agreement and SCDHEC 401 Water Quality Certification in
appendix).

i. Reference the relevant sections of the marina rules and regulations found
in Section V of the manual. :

ii. Reference the relevant sections of the marina lease agreement found in

the appendix.

1ii. Reference the relevant conditions, if any, of the SCDHEC 401 Water
Quality Certification found in the appendix.

iv. Discuss marina enforcement policies for violations.
B. Sewage Pollution Management And Wastewater Pumpout Facilities
1. Wastewater pumpout system description - indicate if the syStem has been
approved by SCDHEC and include and reference a copy of the letter of approval

in appendix (include a drawing showing the location of the system or reference
previous drawing from II.A.2 above).

a. indicate if it is a portable or fixed system - describe and include information
from the manufacturer.



.

state the location of systcﬁ

list the hours of operation

list personnel authorized to operate the system and the training they receive
in its operation.

Indicate the cost for use of the system

describe wastewater handling - is it pumped into holding tank or into main
sewage collecting system at the site.

list strategies incorporated at the marina to encourage use of pumpout
system

2. Restroom / Shower Facilities (list hours available and any restrictions on use)
(include a drawing showing the Jocation of the facilities or reference previous
drawing from I1.A.2 above).

a.

Mens facilities

i. number or sinks

ii. number of toilets
iii. number of urinals
iv. number of showers

Womens facilities

i number of sinks

ii. number or toilets

iii. number of showers

3. Discuss any contingency plans for a wastewater discharge or spill.

4. Liner/ Trash Management and Recycling

a.

b.

indicaie the number of litter receptacies (number per slip)

describe the location of litter receptacies




indicate the minimum frequency with which litter receptacles will be policed
and emptied,

discuss any recycling policies for the marina and describe the location of
recycling containers (show location on drawing of marina)

discuss penalties imposed by the marina for littering.

discuss any marina policies on the stroage and disposal of used batteries and
other materials that could be left on the docks.

5. Other Facilities.

a. list and describe other related facilities at the marina, such as a laundry, fish

cleaning station, etc.

6. Marina Wastewater Pumpout and Sewage Pollution Management Regulations.

a. Reference the relevant sections of the marina rules and regulations found in

b.

C.

Section V of the manual.

Reference the relevant sections of the marina lease agreement found in the

appendix.

Reference the relevant conditions, if any, of the SCDHEC 401 Water
Quality Certification found in the appendix.

C. Fueling System And Facilities And Oil Pollution Management

1. Description of Fueling System and Facilities (inciude a drawing showing
location of all fuel system components and all safety equipment).

a.

b.

storage tank description (size, type, etc.)
fuel supply system description
list cut-off valves and controls (locations and types)

indicate the types of fuel sold at the marina

. fuel pump and dispenser description

list the hours of operation

describe personnel requirements and training



