Instructions for Completing DHEC 1321
South Carolina Class II Landfill Annual Report for the Fiscal Year 20__

PURPOSE: All Class II Landfills are to use this form to report all activities during the last fiscal year (FY) - (July 1st – June              30th).  Additional copies of pages 2-3 may be used as needed to complete your annual report.

This is a 4 page form.  All of the pages should be addressed even if it is just to fill out the top, with the Year, the Facility’s name, ID# and the County in which it is located.  To move from page to page while using Excel on the computer - please click on the tabs found at the bottom left corner of the screen labeled “Info pg 1” through “Data pg 4”. 

When printing this entire form:
· Click on print 
· Then under “Print What”, 
· click on “Entire Workbook”
· Click on “OK”

EXPLANATION AND DEFINITION:
All permitted Class II Landfill owners must submit an annual report to the Department.  This report is a summary of the previous year.  Such as: 
· Origin and type of waste received and reported in tons from:
· SC Transfer Stations (TS)
· Solid Waste Processing Facilities (SWPF) or Recovered Material Processing Facilities (RMPF)
· Out of State Waste (OOSW)
· SC Counties
· Tipping fees
· Totals of waste received for FY, Maximum Permitted Annual Tonnage rate, Remaining Volume of permitted airspace and remaining life of disposal airspace.

The Class II Facilities must report all activities during the previous year starting with July 1st of the previous year and ending with the last day of June in the current year.  The Division of Compliance and Enforcement must receive this report, annually, prior to September 1st. 	

ITEM BY ITEM INSTRUCTIONS – Print or type – 
Page 1 -  Please enter:
1. The year covered by this report
2. The complete name of the Facility submitting the annual report
3. The facility’s permit number
4. The facility’s mailing address
5. The facility’s phone number
6. The facility’s fax number
7. The facility’s manager’s name, phone number and email address. 
8. Signed and dated by an authorized representative.
9. Name, Title, Phone Number and email address of signee.

Page 2    
1. At the top of the form - Fill in the Year, the Facility’s name, ID# and the County in which it is located                       
2. Under Transfer Station (TS) in SC list the names of the TS’s and the Quantity of waste received - in tons - under the applicable headings.
a. Moving across on the line – Sub-Total the quantities received from the TS’s, on their line, in Column A.
3. Under Solid Waste Processing Facility (SWPF) or Recovered Material Processing Facility (RMPF) list the names of the SWPF’s and or RMPF’s in SC and the Quantity of waste received - in tons - under the applicable headings.
4. Moving across on the line – Sub-Total the quantities received from the (SWPF) or (RMPF), on their line, in Column B.
5. Under Out of State Waste (OOSW) list the names of the States and the Quantity of waste received - in tons - under the applicable headings.
a. Moving across on the line – Sub-Total the quantities received from the (OOSW), on their line, in Column C.
6. Total all entries, in Columns A, B & C. 


Pages 3 
DO NOT REPORT TONNAGE ALREADY ACCOUNTED FOR ON PAGE 2!!
1. At the top of the form - Fill in the Year, the Facility’s name, ID# and the County in which it is located. 
2. Under the heading of “County (in SC) list the Counties using this Class 2 Landfill and following the row across list the quantity and type of waste received - in tons - under the applicable heading.
a. Moving across on the line – Sub-Total the quantities received from the Counties), on their line, in Column D.
3. Total all entries in Column D.


Page 4
1. At the top of the form - Fill in the Year, the Facility’s name, ID# and the County in which it is located.  
2. Fill in the Tipping Fee Information.
3. Under the heading “Additional Information” - enter the current year after “As of June 30, 20__”
A. If using the form on line this line will automatically be calculated if not - total the sub totals in  A,B, C and D and enter value in tons.
B. This is asking for your Maximum Permitted annual tonnage rate – this can be found on your permit if you do not have this information you can call (803) 898-0495 to get this information or leave it blank.
C. Remaining volume of permitted disposal airspace. 
D. Remaining life of permitted disposal airspace in months. 

OFFICE MECHANICS AND FILING:

It is the Class II Landfill’s responsibility to maintain the information summarized in the annual report for a minimum of three (3) years.  The information contained in this report may be subjected to public review through the Freedom of Information (FOI) Office.  

Number each page then enter the total number of pages being sent .  For example, if 3 pages are sent, label the pages: page 1 of 3, page 2 of 3 and page 3 of 3. Please make sure the Facilities name is on the top of each page.

Please mail, fax or email the signed form to the one of the following locations.  It is not necessary to follow it up by mailing the original - please just keep it on file.  If I need an extra copy I will let you know.

Class II Landfill Annual Report
 SCDHEC - BLWM
Division of Compliance and Enforcement
2600 Bull Street
Columbia, SC 29201
Phone 803-898-0495 
Fax      803-898-1415
krausmc@dhec.sc.gov
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